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I. GENERAL PROVISIONS
1. The list of Contracting Authorities:

	1.
	Permanent Representation of Lithuania to the European Union
	Rue Rue Belliard 41-43

1040 Brussels, Belgium

	2.
	Embassy of the Republic of Lithuania to the Kingdom of Belgium and to the Grand Duchy of Luxembourg
	Rue Rue Belliard 41-43

1040 Brussels, Belgium


1. Delegated Authority – Permanent Representation of Lithuania to the European Union, Rue  Belliard 41-43, 1040 Brussels, Belgium.

1. The Contracting Authorities via the Delegated Authority intend to acquire the lease of multifunction copying machines and maintenance services (hereinafter – Procurement/Services).
1. The terms used have the meanings assigned to them in the Law of the Republic of Lithuania on Public Procurement (hereinafter – LPP), Regulations of Simplified Open Procedure of Diplomatic Missions, Consular Posts of the Republic of Lithuania and Representative Offices of the Republic of Lithuania to International Organisations, Other Contracting Authorities Procuring Abroad Goods, Services and Works for their Branches, Military Representatives or Special Attaché approved by Order No V-307/V-40 of the Minister of National Defence of the Republic of Lithuania and Minister of Foreign Affairs of the Republic of Lithuania of 31 March 2010 (hereinafter the Regulations) (amended by Order No V-74/V-20 of 23 January 2015) (published in the Register of Legal acts  https://www.e-tar.lt/portal/lt/legalActSearch).
1. The procurement shall be conducted in accordance with the LPP, Regulations, procurement documents and other valid legislation of the Republic of Lithuania.
1. The procurement shall be carried out in observance of the principles of equal treatment, non-discrimination, mutual recognition, proportionality, transparency and requirements of confidentiality and impartiality. 

1. The main goal of this procurement – to award a public sale-purchase contracts (hereinafter referred to as the Contracts) allowing the Contracting Authorities to acquire the necessary goods and services, rationally using the resources budgeted for this purpose. Each Contracting Authority will conclude a separate Contract with the Supplier. 
1. The Contracting Authorities are not a value added tax (hereinafter VAT) payers.

1. All terms of the procurement are determined in the procurement documents which consist of:

1.9.1. the notice of the simplified open procedure;

1.9.2. the Terms of the Simplified Open Procedure (together with its annexes);

1.9.3. the explanations (specifications) of the Terms of Simplified Open Procedure, as well as the responses to the inquiries of suppliers (if applicable).
1. Terms of the Simplified Open Procedure (hereinafter Terms of the Procedure) are prepared in the Lithuanian and English languages. In the event of differences between the Lithuanian and English texts, the text in the Lithuanian language shall prevail.
1. The Terms of Simplified Open Procedure is published in the Central Information System of Public Procurement (hereinafter CPP IS): https://pirkimai.eviesiejipirkimai.lt and on the internet site of the Delegated Authority http://www.eurep.mfa.lt/. 
1. The contact person of the Delegated Authority is Indrė Meškauskaitė, tel. +32 2 4019816, e-mail indre.meskauskaite@eu.mfa.lt. 
II.  PROCUREMENT OBJECT
2.1. The object of this procurement procedure is the acquisition of the lease of multifunction copying machines and maintenance services for the needs of the Permanent Representation of Lithuania to the European Union and Embassy of the Republic of Lithuania to the Kingdom of Belgium and to the Grand Duchy of Luxembourg. The specifications of the procured goods and services as well as other requirements are determined in the Technical Specification presented in Annex 1 of the Terms of the Procedure. 

2.2. Lease of multifunction copying machines and maintenance services duration is 36 months. 
2.3. The procurement object shall not be divided into lots and tenders must be submitted for the whole indicated scope of goods and services.
2.4. Alternative tenders shall not be submitted. If the Supplier submits an alternative tender, his tender and his alternative tender (alternative tenders) shall be rejected.

III. TIME LIMITS
	
	DATE
	DATE / TIME* / PLACE

	The deadline for submitting the request for the Contracting Authority to explain the procurement documents 
	Not later than 5 days before the deadline for submission of tenders
	25-09-2015
Permanent Representation of Lithuania to the EU

Rue Belliard 41-43

1040 Brussels, BELGIUM

indre.meskauskaite@eu.mfa.lt

	The deadline for forwarding of explanations by the Contracting Authority
	The explanation must be sent 
not later than 2 working days before the deadline for tender submission
	28-09-2015

	The deadline for tender submission
	01-10-2015
	3 p.m.
By post, currier services. Address:

Permanent Representation of Lithuania to the EU

Rue Belliard 41-43

1040 Brussels, BELGIUM

	The start of the envelopes opening meeting
	01-10-2015
	3.20 p.m.

Permanent Representation of Lithuania to the EU

Rue Belliard 41-43

1040 Brussels, BELGIUM


* the time is stated according to the time of the state, where the Delegated Authority is established,
 i. e. Belgium
IV. REQUIREMENTS FOR THE SUPPLIERS’ QUALIFICATION
4.1. The Supplier willing to participate in the procurement must satisfy the following minimum qualification requirements for the supplier’s qualification and provide the information and documents   indicated in the Table of this paragraph supporting the qualification. If due to valid reasons the Supplier is not able to provide the specified documents – other documents acceptable to the Delegated Authority evidencing that the Supplier satisfies the requirements established for the supplier’s qualification.
Table. Minimal requirements for the Suppliers qualification
	Seq. No
	Qualification requirements
	Documents supporting the qualification requirements*

	1.
	The supplier is not bankrupt, is not under liquidation, has not entered into an arrangement with creditors, has not suspended or limited its activity or is not in any similar or analogous position under the laws of the country of its registration. The supplier is not subject to court or out-of-court proceedings for restructuring, for a declaration of bankruptcy, for compulsory liquidation or for an arrangement with creditors, or any other similar proceedings under the laws of the country of its registration.
	1. If a supplier is a natural person and is registered in the Republic of Lithuania, it shall provide an extract issued by the State Enterprise Centre of Registers or an equivalent document issued in accordance with the procedures set by the government of the Republic of Lithuania, confirming the united data managed by competent institutions, to prove the specified circumstances or an extract from the court decision issued by the court, if any. 
If a supplier is a legal person registered in the Republic of Lithuania, it is not required to provide any documents in proof of this requirement. The contracting authority shall verify the data of the final submission deadline date indicated in the notice of the procurement.

A supplier registered in a different state, and is a natural or a legal person, shall provide a certificate issued by the competent judicial or administrative authorities of a country in which it is registered or comes from.
Above mentioned document issued no earlier than 60 days prior to the due date for tender submission. Where the document is issued earlier but is still valid on the deadline for tender submission, such document shall be accepted.
2. The supplier’s declaration (Annex 3 to the Terms of Procedure), which confirms that the supplier has not entered into an arrangement with creditors, has not suspended or limited its activity or a document issued by the relevant foreign country confirming that the supplier has not entered into an arrangement with creditors, has not suspended or limited its activity, nobody has initiated procedures of compulsory liquidation or arrangement with creditors, or is not in any similar or analogous position under the laws of the country of its registration; if the mentioned document is not issued in the relevant country or if it does not cover all the requested issues, a declaration under oath or an official declaration shall be submitted.

	2.
	The Supplier is registered according to the requirements of legal acts and has the right to engage in the activity, which is relevant to performing the contract
	A copy of the registration certificate of the Supplier (legal person) or other documents confirming the Supplier’s right to engage in lease of multifunction copying machines and maintenance services activities or a document issued by a respective institution of a foreign country (certificates issued by professional bodies or business administrators, bodies authorised by the state, as established in the country of registration of the Supplier), or a declaration of oath evidencing the Supplier’s right to engage in the lease of multifunction copying machines and maintenance services activities.

	3.
	During the last 3 years or during the time period from the day of registration the Supplier (if the Supplier engages in business for less than 3 years) has  properly accomplished or is currently properly executing at least one analogous contract of a value not lower than 20 000 EUR. A contract on the lease of multifunction copying machines and maintenance services shall be recognised as an analogous contract.
	A list of the properly accomplished or still valid lease of multifunction copying machines and maintenance services contracts within the last 3 years or from the day of the registration of the supplier (if the supplier has been engaged in the activity for a period shorter than 3 years) must be submitted in the form of a separate annex. The list must include the total value of the contract, already accomplished part’s value, beginning and end date of the contract, name of the client and contact details for inquiries. 


*Notes:
1) If the Supplier cannot provide the required documents because a respective country does not normally issue such documents or because the documents issued in a given country do not cover all necessary aspects, the declaration of oath or the copy of official declaration of the Supplier shall be submitted.

2) Instead of the required documents their copies may be provided. Copies of respective documents must be signed by the Supplier or an authorised person thereof and bear the inscription “True Copy”, duties, forename (first letter), surname. The Contracting Authority reserves the right to request the submission of the original documents. 



 4.2.
Instead of the documents specified in item 4.1 the supplier may submit a certificate issued by the Public Procurement Office or by the competent foreign authority, where such a certificate proves compliance with the above requirements. 


4.3. If a joint tender is submitted by a group of economic entities, the qualification requirements set out in items 1 of the Table must be met and the specified documents must be provided by each individual member of the group of economic entities separately, while qualification requirements established in items 2 and 3 of the Table must be met and the specified documents must be provided by member(s) of the group of economic entities in accordance to their obligations under the Procurement Contract.


4.4. If required, the Suppliers may employ other economic entities without regard to legal status of their cooperation. In such a case, the Suppliers must present evidence to the Contracting Authority confirming that under the Contract they will have access to the resources concerned. Following analogical procedure, a group of economic entities may employ members of group of economic entity or other economic entities.
4.5. The qualification requirements for sub-contractors are not set out. 
4.6. The tender of the supplier shall be rejected if he submitted false information on the compliance with the requirements, and the Contracting Authority may prove it by any legal means.

V. PARTICIPATION OF GROUPS OF ECONOMIC ENTITIES 

5.1. A group of economic entities operating on the basis of a joint activity agreement may submit a tender.

5.2. A group of economic entities participating in the procurement procedure shall submit the copy of the joint activity agreement signed by all partners of the joint activity. The joint activity agreement must determine: (1) the joint liability of all parties to the agreement for the default on obligations defined in the contract, (2) the responsible entity representing the group of economic entities, (3) all contractual liabilities (including payments) will be made through responsible entity. These provisions of joint activity agreement may be amended only upon written approval of the Contracting Authority.

5.3. The Contracting Authority shall not require the winning group of economic entities which is awarded the contract by the Contracting Authority to set a legal person. 
VI. PREPARATION, SUBMISSION AND ALTERATION OF TENDERS
6.1. The supplier may submit only one tender. If supplier submits several tenders or as a member of group of economic entities participates in submission of several tenders, all these tenders will be rejected.

6.2. Tender must be prepared according to the Form, given in Annex No 2 to the Terms of the Procedure.

6.3. A tender shall be provided in the Lithuanian or English language. Correspondence between suppliers and the Delegated Authority shall be in Lithuanian or/and English language. The qualification justification documents (references, certificates, etc.) may be provided in Lithuanian, English or French language. If the documents (references, certificates, diplomas, etc.), provided by the Supplier, are drawn in another language than required, such documents must be accompanied with their translations into Lithuanian or English language, confirmed by a signature of the Supplier or an authorized person thereof.
6.4. Tender prices shall be presented in Euro. When calculating the price, all the volumes of products, stated in Annex 1 to the present Terms of the Procedure must be taken into consideration. All the taxes and the Supplier’s expenses must be included into the price. By providing its tender the Supplier evidence that it’s tender is correct and covers every aspect, necessary for the complete implementation of the public contract. 

6.5. Tender validity period shall be indicated in the tender. The tender shall be valid till December 15, 2015 inclusive. If the tender validity period is not indicated in the tender, it will be considered that the tender validity period is as it is defined in the procurement documents.

6.6. In case the Supplier plans to employ sub-contractors for performance of the public contract, the sub-contractors must be indicated in the tender (see Annex 2 to the present Terms of the Procedure).

6.7. With its tender the Supplier must indicate, what confidential information the proposal contains (the confidential information, first of all, includes the commercial secrets and confidential aspects of the tender). The Contracting Authority, commission of public procurement, its members or experts and other persons may not disclose any information, provided by the Supplier, which has been included into the confidential information. The Supplier may not include any information, which must be public according to the laws of the Republic of Lithuania, into the confidential information. In case the Supplier does not indicate the confidential information, the tender shall be held free of confidential information.

6.8. The tender must be undersigned by the Supplier or its authorized person. The pages of the tender (with supplements) must be numbered, stitching (thread) binding is required, which prevents from removing, adding or replacing pages without damage made to the original binding. On the backside of the last page the thread has to be glued by the piece of paper and the Supplier or his authorized person has to sign on it. This validation shall indicate supplier’s or his authorized person’s name, surname, position and general amount of pages. The tender security document cannot be stitched and numbered.
6.9. The tender shall be held the totality of the following documents, provided by the Supplier:

6.9.1. The filled in Tender Form, prepared in observance of Annex 2 to the present Terms of the Procedure;

6.9.2. The joint activity agreement or a properly confirmed copy thereof, in case the tender is provided by a group of economic entities;

6.9.3. The annexes to the tender (including the documents, proving the Supplier’s qualification) and other necessary documents and materials.

6.10. The tender is provided by mail or by courier to the following address: Rue Belliard 41-43, 1040 Brussels, BELGIUM.
6.11. The tenders, provided by mail or by courier must be submitted in securely glued envelope, bearing the name and address of the Delegated Authority, name of procurement, the name and address of the Supplier and this envelope must also bear a reference “NOT TO OPEN UNTIL THE BEGGINNING OF THE MEETING OF THE PUBLIC PROCUREMENT COMMISSION”. The tenders which are submitted in unglued, mechanically or otherwise damaged envelopes are not acceptable and returnable to the suppliers.
6.12. The tender must be provided before the deadline, stated in Section III of the present Terms of the Procedure. No tenders, received at a later date, shall be examined. The envelopes with late tenders shall not be opened and returned back to the suppliers. 
6.13. The Contracting Authority shall not be responsible for the failure of post, currier services or any other unforeseen events, due to which a tender was not received or was delivered with a delay.
6.14. The Contracting Authority has the right to prolong the time period for submission of the Tender. 
6.15. The Contracting Authority shall not be liable for covering the Supplier’s expenses, incurred when preparing and providing the tender. 

VII. TENDER SECURITY
7.1. Contracting Authority requires to submit a tender security.

7.2. The validity of the tender shall be ensured by a guarantee issued by bank or credit union, registered in the Republic of Lithuania or abroad, or by a letter of warranty issued by insurance company registered in the Republic of Lithuania or abroad, which has to be submitted together with a warranty insurance policy. The value of assurance – EUR 1000. The type of assurance – under the first written request of the Contracting Authority.
7.3. The Supplier is deprived from the assurance of validity of the tender in case one of the following conditions is met:

7.3.1. the Supplier refuses from his/her tender during the period of its validity, which is specified in the Terms of the Procedure;

7.3.2. if the Supplier, upon winning the public procurement, refuses or avoids to sign the agreement under the Terms of the Procedure. If the Supplier do not arrive to sign the agreement at the time specified by the Contracting Authority, it is considered that the Supplier has refused to sign the agreement.  

7.4. The assurance of validity of the tender shall be valid at least until the end of the period of validity of the tender (paragraph 6.5 of the Terms of the Procedure).

7.5. Before submitting the assurance of validity of the tender, the Supplier may ask the Contracting Authority to confirm that it agrees to accept the assurance of validity of the tender, proposed by the Supplier. In this case, the Contracting Authority is obliged to send an answer to the Supplier no later than during the period of 3 (three) working days from the day of receipt of the request. This confirmation does not deprive the Contracting Authority from the right to reject the assurance of validity of the tender, upon receiving information that the economic entity ensuring the validity of the tender has become insolvent or has not met the obligations to the Contracting Authority or to other economic entities, or has unduly performed them.           

7.6. The Contracting Authority, under the Supplier‘s request, is committed without a delay and no later than during the period of 7 (seven) days to return a document ensuring the validity of the tender, in case:

7.6.1. validity of assurance of the tender expires;

7.6.2. Procurement agreement enters into force;

7.6.3. procurement procedures have been terminated.

7.7. A document (original) ensuring the validity of the tender is not returned if it has been sewn and not submitted separately, as it is specified in paragraph 6.8 of the Terms of the Procedure, except those cases when such defect of the tender has been removed during the meeting of the opening the tender envelopes.
VIII. CLARIFICATION AND SPECIFICATION OF THE PROCUREMENT PROCEDURE CONDITIONS
8.1. The clarification or specification of the Terms of the Procedure may be initiated by the Suppliers making a written request to the Contracting Authority. The Contracting Authority shall respond to each written request of the Supplier to explain the procurement documents received at least 5 days before expiration of the tender submission deadline. Written requests submitted later may be answered by the Contracting Authority if it has enough time for the preparation and sending of the answer. The Contracting Authority, responding to the Supplier, shall concurrently send explanations to all other suppliers to whom it has furnished the procurement documents, however without naming the Supplier who requested to clarify the procurement documents.
8.2. Before expiration of the tender submission deadline, the Contracting Authority shall have the right to clarify and (or) specify the Terms of the Procedure on its own initiative.

8.3. When responding to each written request of the Supplier to explain the Terms of the Procedure, if such request was  submitted before expiration of the deadline specified in paragraph 8.1 of the Terms of the Procedure, or clarifying, amending the Terms of the Procedure on its own initiative the Contracting Authority shall send written clarifications, specifications to all Suppliers no later than 2 working days before expiration of the tender submission deadline. 

8.4. For the purpose of clarifying or specifying the Terms of the Procedure on its own or Suppliers’ initiative the Contracting Authority shall publish all clarifications and specifications in CPP IS and internet website of the Permanent Representation of Lithuania in the EU at the address: http://www.eurep.mfa.lt/. 

8.5. The Contracting Authority shall not arrange the meetings with the Suppliers for the clarification of Procurement Procedure Conditions.

8.6. In cases of amending the published information the Contracting Authority shall respectively update the procurement notice and, where appropriate, extend the tender submission deadline for a reasonable term for Suppliers to be able to take account of the specifications when preparing their tenders. If the Contracting Authority clarifies (specifies) the Terms of the Procedure and is not able to provide the clarifications (specifications) of the Terms of the Procedure so that all Suppliers receive them no later than 2 working days before expiration of the tender submission deadline, the Contracting Authority shall defer the tender submission deadline for a term during which the Suppliers preparing their procurement tenders would be able to take account of such clarifications (specifications). Suppliers shall be notified about the extension of the tender submission deadline by updating the advertisement. Notices about the deferral of the tender submission deadline shall be announced in CPP IS and internet website of the Permanent Representation of Lithuania in the EU at the address http://www.eurep.mfa.lt/. 
8.7. Upon change of the tender submission deadline the date and time of opening the tender envelopes shall also change respectively.
IX. TENDER ENVELOPE OPENING PROCEDURES
9.1. The meeting of the Public procurement Commission, where the envelopes with the tenders will be open (hereinafter referred to as the tender opening procedure) will be held at the following address: Permanent Representation of Lithuania to the European Union, Rue Belliard 41-43, 1040 Brussels, BELGIUM. The start of the sitting of the Public Procurement Commission, during which the received tenders will be reviewed, is provided in Section III of the present Terms of the Procedure.
9.2. All suppliers who submitted the tenders, their delegated representatives, as well as the representatives of the institutions monitoring public procurements, may participate in the tender opening procedure. Envelopes shall be opened even if the supplier or its representative is not present at the meeting. The tender envelope opening meeting of the Commission shall be documented in the form of minutes.

9.3. Suppliers and authorised representatives must have the personal identification document. The authorised representatives of Suppliers also must have the authorisation to represent the interests of the Supplier during the procedure of opening the envelopes. These documents shall be submitted to the Commission Chairman before the meeting. Otherwise the Supplier or an authorised representative thereof shall not be allowed to participate in the procedure.

9.4. The Contracting Authority shall announce the following information to all suppliers and their delegated representatives participating in the tenders opening procedure: the name of the supplier who submitted the tender, the total comparative tender price (without VAT), if the tender is numbered, bound and validated by the supplier or his authorised person’s signature on the backside of the last page, if validation indicates supplier’s or his authorized person’s name, surname, position and general amount of pages. In case the tender price expressed in figures does not correspond to the price expressed in words, the price given in words shall be deemed correct. This information shall also be provided to Suppliers who do not attend the meeting but who have submitted a written request to receive such information.
X. EXAMINATION OF TENDERS
10.1. The Commission shall verify the conformity of the qualification data provided in the tenders with minimum qualification requirements established in Procurement Documents. If the Commission finds that qualification data provided by the Supplier are incomplete or inaccurate, it request the Supplier in written to supplement or explain them within the time limit specified by the Contracting Authority. If at the request of the Contracting Authority the Supplier of the tender fails to update inaccurate and incomplete data about his qualification, the Contracting Authority shall reject such tender. The provision concerning the request to supplement or clarify the qualification data shall not apply, if during the examination it is established that the tender of the particular Supplier must be rejected due to other reasons.
10.2. The right to participate in further procurement procedures shall be granted only to those Suppliers, whose qualification data comply with the requirements, raised by the Contracting Authority in the procurement documents.

10.3. In case of any questions concerning the tender’s content and with the written request of the Contracting Authority, the Suppliers must present additional written explanations without changing the essence of their tenders within a specified time.

10.4. Should the supplier provided the data/documents (if required)  indicated in the procurement documents submitted together with the proposal that are inaccurate, incomplete: the Supplier’s authorisation to sign the tender, the joint activity agreement, a document of tender security or failed to provide them, Commission shall make a written request asking the supplier to supplement or explain the data, within a period specified by the Delegated Authority which shall not be less than 3 working days from the dispatch of the request by the Delegated Authority.

10.5. If necessary, representatives of the Suppliers may be invited to the sitting of the Commission and all the Suppliers concerned shall be notified on the issues, to which they will have to provide answers.

10.6. In case the Contracting Authority notices any errors of calculation of the price, specified in the tender, the Contracting Authority shall request the Supplier, within the time period, specified by the Contracting Authority, to correct the arithmetical errors, noticed in the tender, without changing the final tender price. When correcting the arithmetical errors, the Supplier shall not refuse the composite parts of the price or supplement the price with new parts. In case the Supplier, within the time period, specified by the Contracting Authority, does not correct the arithmetical errors and/or does not clarify its tender, the tender shall be deemed failing to comply with the requirements, established in the procurement documents.

10.7. In case an abnormally low price is specified in the tender, the Contracting Authority shall have the right, or, in case the Contracting Authority intends to reject the tender, it must require the Supplier in writing to present a written justification of such abnormally low price during the time period, specified by the Contracting Authority. In case the Supplier fails to substantiate the price, its tender shall be rejected.

10.8. In case the tender price expressed in figures does not correspond to the price expressed in words, the price given in words shall be deemed correct.

XI. NEGOTIATED PROCEDURE
11.1. The Contracting Authority may invite all Suppliers whose qualification meets the requirements established in the procurement documents (if compliance of the qualification data provided in the Suppliers’ tenders with the requirements for the qualification of Suppliers established in the Terms of the Procedure was checked) to negotiate the tender price, offered characteristics of the procurement object and all other conditions of the tender when: 

11.1.1. only one tender is received;

11.1.2. all tenders submitted by Suppliers, whose qualification meets the requirements established in the procurement documents, did not conform to the requirements established in the procurement documents;
11.1.3. prices offered by all Suppliers whose tenders were not rejected due to other reasons were abnormally high and unacceptable to the Contracting Authority.

11.2. Suppliers shall be notified in written about the decision to hold the negotiations, also indicating in the notice the time and method of the negotiations. In each particular case the Commission shall decide whether the negotiations shall be written or verbal.

11.3. During negotiations the parties shall be prohibited from disclosing to anybody any technical, commercial or price related information.

11.4. If negotiations are conducted in written, they shall be documented in the form of minutes. The minutes of negotiations shall be signed by the Chairman of the Commission and by an authorised representative of the tenderer with whom the negotiations were held. The authorised representative shall hold an authorisation to represent the Supplier in the negotiations valid for the procurement.

11.5. The final tender of the Supplier shall comprise the minutes of the negotiations signed by the parties (or a tender adjusted by the Supplier in written) and the original tender to the extent not changed in the process of negotiations. If the negotiations are not held, the original tender submitted by the Supplier shall be considered as the final tender. If the negotiations are held but the Supplier is not invited or if the invited Supplier does not participate in the negotiations (in the event of written negotiations – does not provide the adjusted tender), the original tender submitted by the Supplier shall be considered as the final tender.

XII. REASONS FOR REJECTION OF FINAL TENDERS
12.1. The Commission shall reject the tender if:

12.1.1. the Supplier did not meet the minimum qualification requirements; 

12.1.2. the Supplier specified inaccurate or incomplete information about his qualifications in the tender and failed to correct them at the Contracting Authority’s request;

12.1.3. the tender did not conform to the requirements established in the procurement documents; 
12.1.4. the supplier failed to specified, complete or provide data/documents (if required)  indicated in the procurement documents submitted together with the proposal within a period specified by the Delegated Authority: the Supplier’s authorisation to sign the tender, the joint activity agreement, a document of tender security;
12.1.5. the Supplier failed to correct arithmetic mistakes and (or) to clarify the tender within the period fixed by the Contracting Authority;

12.1.6. all Suppliers whose tenders were not rejected due to other reasons offered the prices which were abnormally high and unacceptable to the Contracting Authority;

12.1.7. the price offered is abnormally low and the Supplier failed to provide, at the Commission’s request, a proper written justification of price components or other justification of the abnormally low price.
12.1.8. the supplier submitted false information on the compliance with the requirements, and the Contracting Authority may prove it by any legal means.
12.2. The supplier shall be informed in writing about the rejection of its tender and about the reasons for such rejection.

XIII. EVALUATION OF TENDERS
13.1. The tenders that were not rejected by the Contracting Authority shall be evaluated based on the lowest price criteria.

13.2. The prices will be evaluated in Euro.
XIV. CONTRACT AWARD DECISION 
14.1. Upon examining and evaluating the submitted tenders, the Commission shall rank them, identify the winning tender and make the decision to conclude the public contract. The tenders shall be ranked according to the tender price increase order. No ranking of tenders shall be executed in case only one tender is received. 

14.2. In case several tenders are the same price, the Supplier, who has registered its tender at the earliest, shall take precedence in the preliminary ranking.

14.3. The tenderers concerned shall be notified in written on the decision to conclude the public contract, the ranking of tenders, the winning tender and term of the contract delay. In case the decision not to conclude the public contract is made, the reasons for such decision shall be specified.

14.4. The contract is concluded immediately but not earlier than the end of the contract award delay (the period of 15 days from the notification of the award decision was sent). In the case, there is the only one tenderer interested and with whom the contract shall be concluded, the contract award delay may not be applied.  

14.5. The Contracting Authority shall offer to conclude the public contract to the winner participant, who shall be invited in writing to conclude the public contract. The winner participant must undersign the public contract within the time period, specified by the Contracting Authority. Period to sign the contract may be determined in a separate report.

14.6. When concluding the public contract the price, offered by the winner Supplier and conditions, established in the procurement documents and in the final tender may not be changed.

14.7. In case the Supplier, to whom the Contracting Authority offers to conclude the public contract, refuses to conclude the public contract or fails to provide the security for the performance of the public contract, established in the procurement documents (if required), or the Supplier fails to arrive to conclude the public contract within the deadline, prescribed by the Contracting Authority, or refuses to conclude the public contract on the conditions, established in the procurement documents, it is held that the Supplier refuses to conclude the public contract. In this case the Contracting Authority shall offer to conclude the public contract to the Supplier, whose tender was ranked the second after the Supplier, who refused to conclude the public contract.
XV. PROCEDURE OF ANALYSIS OF CLAIMS AND COMPLAINTS 
15.1. Any Supplier, participating in the procurement procedures, shall have the right to provide to the Contracting Authority the complaint regarding the procurement documents, procurement procedures, the actions or omissions on behalf of the Contracting Authority, pertaining to the procurement, in case the Supplier is of the opinion that its rights or legitimate interests have been violated. If desired by the Supplier, the Supplier can be, verbally or in written form, introduced to the procedure of submission and examination of complaints. The complaints are provided in written form within the time period of 15 days from the date of notification on the decision, made by the Contracting Authority. In case the Rules do not contain any requirement to notify the Suppliers on the decisions, made by the Contracting Authority in writing, the Supplier may provide its complaint to the Contracting Authority within the time period of 5 business days of the day of announcement on the decision, made by the Contracting Authority.

15.2. All the Suppliers’ complaints, received before the conclusion of the contract, shall be examined.

15.3. The Contracting Authority, upon receiving a written complaint from the Supplier, shall suspend the procurement procedures till the complaint is examined and the decision is made. The Contracting Authority may not conclude the public contract earlier than within the time period of 15 days as of the date of forwarding of the written notification on the made decision to the Supplier, who has presented the complaint and other Suppliers and participants concerned.

15.4. The complaint must be examined and a motivated decision must be made not later than within the time period of 5 business days as of the date of receipt of the complaint.

15.5. The Contracting Authority shall forward the notification on its decision, as well as the information on any changes of the previously notified terms of the procurement procedure to the Supplier, who has presented the complaint and other Suppliers and participants concerned not later than on the following business day.

15.6. In case the complaint on the requirements, provided in the procurement documents is examined prior to the tender opening and the complaint is held well-substantiated, after the complaint is satisfied (i. e. all the inadequacies, contained in the requirements, provided by the procurement documents and incompliance with laws are corrected, the qualification and technical requirements, etc. are amended/clarified), the Contracting Authority must announce all the information, correspondingly postpone the time period of tender opening and inform all the Suppliers, who have expressed their wish to participate in the procurement on the issue.

15.7. The decision by the Contracting Authority, made upon examining the complaint, can be appealed against in the court of law according to the procedure, prescribed in Section V of the Law on Public Procurement.

15.8. The Supplier, who presents a claim or a plaint, shall, not later than within the time period of 3 business days, by fax, electronic means or by courier upon signature, provide to the Contracting Authority a copy of such a claim or plaint, bearing the receipt mark or other evidence of receipt of such claim of plaint by the court.

XVI. NOTIFICATION ABOUT THE RESULTS
16.1. The Contracting Authority shall, as soon as possible, but not later than 15 days after receipt of the written request from a tenderer, whose tender was not rejected, inform about the characteristics and relative advantages of the selected tender as well as the name of the tenderer who submitted this tender. 

16.2. The Contracting Authority cannot provide the information specified in Paragraph 16.1 of the Terms of the Procedure, where release of such information would impede law enforcement or otherwise be contrary to the public interest or would prejudice the legitimate commercial interests of suppliers or might prejudice fair competition between them. 
XVII. TERMS AND CONDITIONS OF THE PROCUREMENT CONTRACT
17.1. The Contracts shall be executed in Lithuanian or in English.
17.2. The concluded public contract shall correspond to the final tender, provided by the winner Supplier, and the terms and conditions, established in the procurement documents.

17.3. When concluding the purchase contract the price of the final proposal and conditions, established in the tender and procurement documents (or the conditions, established in the negotiation protocol or in the final tender), may not be changed.
 17.4. The contract will be signed in accordance with the following conditions:

17.4.1. The properties and quantity of the purchased goods and services are determined in the technical specification and in the tender, which are an integral part of the contract.
17.4.2. In case the Contracting Authority not for the bank fault during the contract period in time did not transfer the payment to the Supplier’s bank account, provided in the contract, or has failed to fulfill other financial obligations under the agreement, the Supplier, after warning in written the Contracting Authority, has the right to start the calculation of Contracting Authority’s fine constituting 0.02 (two hundredth) percent of the amount of the Contracting authority’s indebtedness for each day of delay. If the supplier does not transfer the product or does not provide services in contractual terms, the Contracting Authority, after warning the supplier in written, has the right to start the calculation of Supplier’s fine, constituting 0.02 (two hundredth) percent of the value of the lease of respective multifunction copying machine (for whole expected period of lease) for each day of delay.

17.4.3. The lease shall be paid for the period of time of the actual lease of multifunction copying machines and services according to the prices indicated in the tender of the Supplier. For an incomplete month it is paid in proportion to the number of days. The Supplier shall send the invoice for the payments for previous month lease and services provided to the Contracting Authority. The Contracting Authority must pay the invoice within 14 calendar days from the date of its receipt.

17.4.4. Supplier's tender prices for the entire duration of the contract shall not be recalculated on the bases of general price level changes. Proportional changes (increase/decrease) in the prices shall be applicable only in the event of change within legal acts regulating the Value Added Tax (VAT) and provided that the changes have direct influence on the price. In such a case the prices shall be recalculate in accordance with the following provisions:

17.4.4.1. in case of change of VAT rate, at the initiative of any Party within a reasonable time period, the prices shall be recalculated accordingly;

17.4.4.2. in case of change of VAT rate, only the prices of those goods/services that are influenced thereby shall be recalculated;

17.4.4.3. the prices shall be recalculated at the ratio equal to the change of VAT rate;

17.4.4.4. this procedure shall be applicable both when increasing the price in case of growth of VAT rate and when decreasing the price in case of VAT reduction;

17.4.4.5. the recalculated prices shall be exclusively applied only for the goods/services the invoice covering which is presented after the date of the new VAT rate in effect;

17.4.4.6. the Parties shall formalize the change in prices in a written agreement that will become an integral part hereof.
17.4.5. The Supplier shall undertake to sign the contract and submit it to the Contracting Authority during the period, specified by the Contracting Authority in a separate notice.

17.4.6. The Supplier shall undertake to deliver multifunction copying machines and completely set them for operation in the premises of the Contracting Authority according to the time periods and operation places established in the technical specification.
17.4.7. The supplier undertakes no later than within 14 (fourteen) business days of the termination of the period of the lease to pick up multifunction copying machines from the operation places.

17.4.8. The Parties agree that all disputes, controversies or claims arising out of the execution, breach, termination or invalidity of the Contract shall be resolved by negotiation. If the Parties fail to find a mutual agreement through negotiation within 30 (thirty) calendar days from the date when the first Party receives the written notice to enter into negotiations from the other Party, the disputes shall be resolved in the Court of Lithuania following the proceedings set in legal acts of the Republic of Lithuania according to the address of the Ministry of Foreign Affairs of the Republic of Lithuania.

17.4.9. The contract may be terminated:

17.4.9.1. by mutual agreement of the Parties if any circumstances which could not be foreseen in advance appear;
17.4.9.2. in case the Party fails to comply with its obligations under the contract for more than 20 (twenty) calendar days after the date of receipt a written notice of the other Party. 21-st day after the receipt of a written notice shall be considered as the contract termination date;
17.4.9.3. in other cases established by the contract.

17.4.10. The contract shall enter into force after its signing by both parties and is valid up to a full- fledged mutual obligations under the contract performance or termination of the contract in the cases set in the contract. Lease of goods and maintenance services duration is 36 months.
17.4.11. The Contracting Authority, warned the Supplier before 14 (fourteen) calendar days, has the right to terminate the contract, without sacrificing its other remedies, if the Supplier is liquidated, suspended business activities, the Supplier is the subject of the bankruptcy proceedings or it is the similar situation in accordance with law results also when changing the organizational structure of the Supplier, legal status, the nature or the management structure and this may affect the proper performance of the contract. The supplier undertakes to inform the Contracting Authority in written promptly, but no later than within 5 (five) working days, on the opening of proceedings against him and / or changes in organizational structure.

17.4.12. If necessary, in request of Contracting Authority one time per year the supplier at its own expenses shall move multifunction copying machines to another premises in the same town and completely set for operation.

17.4.13. In case of discrepancies and / or inconsistencies between the Terms of the Procedure and the contract, the Terms of the Procedure shall prevail.

17.4.14. Supplier's right to engage third parties (this condition applies if the supplier's tender refers to subcontractors they intend to use):

17.4.14.1. Agreement under which the Supplier part of his obligations under the contract rely on the execution of a third party is considered to be sub-contractors agreement. Such an agreement must be in writing. Supplier for the performance of the contract must include only those subcontractors who are provided in the Supplier’s offer.

17.4.14.2. During the time period of validity of the public contract, when the subcontractor inadequate performs the obligations to the Supplier, as well as in the case when the subcontractor fails to fulfill its obligations to the supplier due to restructuring or bankruptcy proceedings, as well as the bankruptcy procedure is carried out of court, due to procedure, initiated by the forced liquidation or arrangement with creditors or have undertaken similar procedures against them, the supplier may change subcontractors.  The Supplier has to inform the Contracting Authority about that in written in advance stating the reasons and the prospective subcontractors. Changing the subcontractors is formalized by both parties signing the agreement. This agreement is an integral part of the contract.

17.4.14.3. Subcontracting does not creates contractual relations between the Contracting Authority and sub-contractor. The Supplier is fully responsible for his sub-contractor’s actions or inactions.
17.4.15. The terms and conditions of the procurement contract during the procurement contract validity period may not be changed, except for those terms and conditions of the procurement contract the amendment whereof would not violate the principles and goals set forth in the Law on Public Procurement.
XVIII. TERMINATION OF PROCUREMENT PROCEDURES

18. The Contracting Authority shall have the right to terminate the procurement procedures should the circumstances arise that could not have been predicted in advance.
                                                                     Annex 1 to the Terms of the Open Simplified Procedure
THE LEASE OF MULTIFUNCTION COPYING MACHINES AND MAINTENANCE SERVICES
TECHNICAL SPECIFICATION
1. The lease of multifunction copying machines and maintenance services are being procured for the period of 36 months for the needs of the Permanent Representation of Lithuania to the European Union (hereinafter referred to as the Representation) and the Embassy of the Republic of Lithuania to the Kingdom of Belgium and to the Grand Duchy of Luxembourg (hereinafter referred to as the Embassy). Estimated lease quantity of multifunction copying machines is 8.  2 of these machines are dedicated to the Embassy (1 unit type A. multifunction colour laser copying machine, location - Rue Belliard 41-43 (1st floor), Brussels, Belgium and 1 unit type D. multifunction black and white copying machine, location - Rue Belliard 41-43 (0 floor), Brussels, Belgium). The remaining 6 units are dedicated to the Representation.
2. Parameters indicated by the manufacturer of the equipment shall conform to the respective equipment parameters provided in the technical specification of the equipment.
3. The equipment shall be delivered and fully prepared for operation in the designated location of the lessee within the period of 15 business days after conclusion of the Contract. In case of unforeseen circumstances that are not dependent from the will of the Supplier and the Contracting Authority, by submitting a written agreement by the Parties, this period can be extended for no longer than 1 month. The lease and the services fee shall be calculated from the day when equipment was installed and fully prepared for operation in the designated location. The lease shall be paid for the period of time of the actual lease and service. For an incomplete month the lease shall be paid in proportion to the number of days.

4. During the lease period, the lessor shall perform the following equipment servicing and maintenance works:

4.1. Preventive maintenance and timely replacement of all wear parts (including drums) within the time periods recommended by the manufacturer to assure good quality of the equipment;

4.2. Within 8 working hours upon the receipt of the notification of the lessee, to fix the failure of the equipment. In case the fixing of the equipment shall require more time, the lessor shall replace the damaged equipment with a similar one in 12 working hours from the receipt of notification by the lessee;

4.3.    Servicing of the equipment on business days from 9 a.m. to 6 p.m; 
4.4.    supply with new original operational materials (toners) as per the lessee's needs. Provide at least two toner cartridges for each machine for urgent replacement. Deliver operational materials (toners) within 2 business days. 
5. Power supply shall be ~220 V, 50 Hz. Supply cables shall fit electrical sockets used in Belgium.

6. After the expiry of the lease period or before the removal of the damaged equipment, the lessor is obliged to remove the hard disks and leave them with the lessee. In case of damage of the equipment or upon the expiry of the lease period of the equipment, the hard disks shall remain in the possession of a lessee. The damaged hard disks shall be replaced with the new ones; the damaged hard disks shall remain in the possession of the lessee. 

7. The lessee shall notify the lessor on the actual number of pages printed/copied per month, the need for operational materials or malfunctions of the equipment over the helpdesk centralized incident registration system as indicated by the lessor, by calling to a specified phone number or through the email.

8. In order to ensure contract administration and quality of services a Lithuanian or English speaking supplier’s representative shall be appointed to be responsible for communication between lessee's representatives, coordination of the contract and supervision of the supply of goods and services. 

9. All sets of equipment shall contain all cables, adapters and other components, materials and accessories which are required to connect all internal and peripheral devices needed to ensure proper operation of the machine.

10. The lessor shall not offer two or more equipment that will replace its functionality than the preferred one. 

11. The quality of the leased equipment shall ensure continuous operation and shall not require engagement of an employee of the lessor and additional specialists. 

12. Tables No. 1 - No. 4 contains the requirements for rented equipment, amount thereof, and operational location. An estimated quantity of copies is provided in the Simplified open tender conditions’ Annex 2, table No 9. A number of copies may be up to 50 percent higher or lower than preliminary estimated amount.
Type A. Multifunction colour laser copying machine 





                                    Table 1

	No.
	Specification (A)
	Minimum requirements

	1. 
	Quantity, location
	1 unit, location - Rue Belliard 45 (0 floor), Brussels, Belgium;
1 unit, location - Rue Belliard 41-43 (1st floor), Brussels, Belgium

	2. 
	Condition
	Brand new, unused, not refurbished; 

	3. 
	Stand on the floor
	Shall be available

	4. 
	Functions
	Colour copying, colour printing, colour scanning;

	5. 
	Supported paper format
	From A6 to A3;

	6. 
	Printing/copying speed in A4 format
	25 or more colour prints per minute and 25 b/w prints per minute or more;

	7. 
	Paper feed drawers
	Not less than 3 drawers with total capacity of 2000 sheets or more;
Manual bypass tray with capacity of 50 sheets or more;

	8. 
	Number of output trays
	1 or more;

	9. 
	Total capacity of all output trays 
	500 sheets or more;

	10. 
	Paper weight
	Possibility at least in one tray to use a paper, the weight of which is from 60 to 250 g/m² inclusive. 

	11. 
	Stapling function
	Shall be able to staple 50 sheets or more (A4 format);

	12. 
	Automatic duplex printing unit
	Shall be available

	13. 
	Reversing automatic document feeder (for duplex copying/scanning)
	Shall be available, capacity of 50 sheets or more;

	14. 
	Machine warm-up time
	50 s or less;

	15. 
	Operating memory
	1 GB or more;

	16. 
	Hard disc
	80 GB or more;

	17. 
	Compatible with Operating systems
	Windows XP, Vista, 7, 8.1, 10, Server 2003/2008, Linux

	18. 
	Interface
	USB 2.0, 10/100 Base-TX Ethernet;

	19. 
	Supported network protocols
	TCP/IP

	COPYING FUNCTION SPECIFICATIONS

	20. 
	Copying resolution 
	600x600 dpi or more;

	21. 
	First copy output speed time 
	Colour print – 11,0 s or less;

Black and white copy – 9,0 s or less;



	PRINTING FUNCTION SPECIFICATIONS

	22. 
	Printing resolution
	600x600 dpi or more;

	23. 
	Printing languages
	PCL 6, PostScript 3 (or equivalent);

	SCANNING FUNCTION SPECIFICATIONS

	24. 
	Colour scanning
	Shall be available

	25. 
	Scanning speed
	40/ min colour and b/w images or more

	26. 
	Scanning resolution
	600x600dpi or more;

	27. 
	Automatic duplex scanning unit
	Shall be available

	28. 
	Scanning functions
	Scan to computer, scan to E-mail, scan to FTP, scan to SMB;

	29. 
	Support protocols
	TWAIN

	30. 
	Address book
	LDAP, local

	31. 
	Magnification
	From 25 to 400% or more, every 1% 

	32. 
	Output format
	TIFF, JPEG, PDF;

	FAX FUNCTION SPECIFICATIONS

	33. 
	Fax
	Shall be available

	34. 
	Fax memory
	4MB or more;

	35. 
	Modem speed
	33,6 Kbps or more;

	36. 
	Address book
	100 fast dial records or more;


Type B. Multifunction black and white copying machine 







                                   Table 2

	Item No.
	Specification (B)
	Minimum requirements

	1. 
	Quantity, location
	1 unit, location - Rue Belliard 45 (1st floor), Brussels, Belgium
2 units, location - Rue Belliard 41-43 (2nd, 3rd floors), Brussels, Belgium;

	2. 
	Condition
	Brand new, unused, not refurbished;

	3. 
	Stand on the floor
	Shall be available

	4. 
	Functions
	Copying, printing, colour scanning;

	5. 
	Supported paper format
	From A6 to A3;

	6. 
	Printing/copying speed in A4 format
	25 black and white sheets per minute or more;

	7. 
	Paper feed drawers
	Not less than 3 drawers with total capacity of 3000 sheets or more;

Manual bypass tray with capacity of 50 sheets or more;

	8. 
	Number of paper output trays
	1 or more;

	9. 
	Total capacity of all output trays
	500 sheets or more;

	10. 
	Paper weight
	Possibility at least in one tray to use a paper, the weight of which is from 60 to 150 g/m² inclusive; 

	11. 
	Stapling function
	Shall be able to staple 50 sheets or more (A4 format);

	12. 
	Automatic duplex printing unit
	Shall be available

	13. 
	Reversing automatic document feeder (for duplex copying/scanning)
	Shall be available, capacity of 50 sheets or more;

	14. 
	Machine warm-up time 
	50 s or less

	15. 
	Operating memory
	1 GB or more;

	16. 
	Hard disc
	80 GB or more;

	17. 
	Compatible with Operating systems
	Windows XP, Vista, 7, 8.1, 10, Server 2003/2008, Linux

	18. 
	Interface
	USB 2.0, 10/100 Base-TX Ethernet;

	19. 
	Supported network protocols
	TCP/IP

	COPYING FUNCTION SPECIFICATIONS

	20. 
	Copying resolution 
	600x600 dpi or more;

	21. 
	First copy output speed time
	Black and white copy – 6,0 s or less;



	PRINTING FUNCTION SPECIFICATIONS

	22. 
	Printing resolution
	600x600 dpi or more;

	23. 
	Printing languages
	PCL 6, PostScript 3 (or equivalent);

	SCANNING FUNCTION SPECIFICATIONS

	24. 
	Colour scanning
	Shall be available

	25. 
	Scanning speed
	40/min colour and b/w images or more

	26. 
	Scanning resolution
	600x600 dpi or more;

	27. 
	Automatic duplex scanning unit
	Shall be available

	28. 
	Scanning functions
	Scan to computer, scan to E-mail, scan to FTP, scan to SMB;

	29. 
	Support protocols
	TWAIN

	30. 
	Address book
	LDAP, local

	31. 
	Magnification
	From 25 to 400% or more, every 1%

	32. 
	Output format
	TIFF, JPEG, PDF;

	FAX FUNCTION SPECIFICATIONS

	33. 
	Fax
	Not necessary


Type C. Multifunction black and white copying machine (Type B with fax function)





                                   Table 3

	Item No.
	Specification (C)
	Minimum requirements

	1. 
	Quantity, location
	1 unit, location - Rue Belliard 41-43 (0 floor), Brussels, Belgium

	2. 
	Condition
	Brand new, unused, not refurbished;

	3. 
	Stand on the floor
	Shall be available

	4. 
	Functions
	Copying, printing, colour scanning;

	5. 
	Supported paper format
	From A6 to A3;

	6. 
	Printing/copying speed in A4 format
	25 black and white sheets per minute or more;

	7. 
	Paper feed drawers
	Not less than 3 drawers with total capacity of 3000 sheets or more;

Manual bypass tray with capacity of 50 sheets or more;

	8. 
	Number of paper output trays
	1 or more;

	9. 
	Total capacity of all output trays
	500 sheets or more;

	10. 
	Paper weight
	Possibility at least in one tray to use a paper, the weight of which is from 60 to 150 g/m² inclusive; 

	11. 
	Stapling function
	Shall be able to staple 50 sheets or more (A4 format);

	12. 
	Automatic duplex printing unit
	Shall be available

	13. 
	Reversing automatic document feeder (for duplex copying/scanning)
	Shall be available, capacity of 50 sheets or more;

	14. 
	Machine warm-up time 
	50 s or less

	15. 
	Operating memory
	1 GB or more;

	16. 
	Hard disc
	80 GB or more;

	17. 
	Compatible with Operating systems
	Windows XP, Vista, 7, 8.1, 10, Server 2003/2008, Linux

	18. 
	Interface
	USB 2.0, 10/100 Base-TX Ethernet;

	19. 
	Supported network protocols
	TCP/IP

	COPYING FUNCTION SPECIFICATIONS

	20. 
	Copying resolution 
	600x600 dpi or more;

	21. 
	First copy output speed time
	Black and white copy – 6,0 s or less;



	PRINTING FUNCTION SPECIFICATIONS

	22. 
	Printing resolution
	600x600 dpi or more;

	23. 
	Printing languages
	PCL 6, PostScript 3 (or equivalent);

	SCANNING FUNCTION SPECIFICATIONS

	24. 
	Colour scanning
	Shall be available

	25. 
	Scanning speed
	40/min colour and b/w images or more

	26. 
	Scanning resolution
	600x600 dpi or more;

	27. 
	Automatic duplex scanning unit
	Shall be available

	28. 
	Scanning functions
	Scan to computer, scan to E-mail, scan to FTP, scan to SMB;

	29. 
	Support protocols
	TWAIN

	30. 
	Address book
	LDAP, local

	31. 
	Magnification
	From 25 to 400% or more, every 1%

	32. 
	Output format
	TIFF, JPEG, PDF;

	FAX FUNCTION SPECIFICATIONS

	32.
	Fax
	Shall be available;

	33.
	Fax memory
	4MB or more;

	34.
	Modem speed
	33,6 Kbps or more;

	35.
	Address book
	100 fast dial records or more;


Type D. Multifunction black and white copying machine 





                                   Table 4

	Item No.
	Specification (D)
	Minimum requirements

	1. 
	Quantity, location
	1 unit, location - Rue Belliard 41-43 (0 floor), Brussels, Belgium
1 unit, location – Justus Lipsius (70 floor), 175 Rue de la Loi, Brussels, Belgium

	2. 
	Condition
	Brand new, unused, not refurbished;

	3. 
	Stand on the floor
	Not necessary

	4. 
	Functions
	Copying, printing, colour scanning;

	5. 
	Supported paper format
	From A5 to A4;

	6. 
	Printing/copying speed in A4 format
	17 black and white sheets per minute or more;

	7. 
	Paper feed drawers
	Not less than one drawer with capacity of 250 sheets or more;

Manual bypass tray with capacity of 50 sheets or more;

	8. 
	Total capacity of all output trays
	200 sheets or more;

	9. 
	Paper weight
	Possibility at least in one tray to use a paper, the weight of which is from 60 to 150 g/m² inclusive; 

	10. 
	Automatic duplex printing unit
	Shall be available

	11. 
	Reversing automatic document feeder (for duplex copying/scanning)
	Shall be available, capacity of 50 sheets or more;

	12. 
	Machine warm-up time 
	50 s or less

	13. 
	Operating memory
	256 MB or more;

	14. 
	Hard disc
	40 GB or more;

	15. 
	Compatible with Operating systems
	Windows XP, Vista, 7, 8.1, 10, Server 2003/2008, Linux

	16. 
	Interface
	USB 2.0, 10/100 Base-TX Ethernet;

	17. 
	Supported network protocols
	TCP/IP

	COPYING FUNCTION SPECIFICATIONS

	18. 
	Copying resolution 
	600x600 dpi or more;

	19. 
	First copy output speed time
	Black and white copy – 9,0 s or less;



	PRINTING FUNCTION SPECIFICATIONS

	20. 
	Printing resolution
	600x600 dpi or more;

	21. 
	Printing languages
	PCL 6, PostScript 3 (or equivalent);

	SCANNING FUNCTION SPECIFICATIONS

	22. 
	Colour scanning
	Shall be available

	23. 
	Scanning speed
	20/min colour and b/w images or more

	24. 
	Scanning resolution
	600x600 dpi or more;

	25. 
	Automatic duplex scanning unit
	Shall be available

	26. 
	Scanning functions
	Scan to computer, scan to E-mail, scan to FTP, scan to SMB;

	27. 
	Support protocols
	TWAIN

	28. 
	Address book
	LDAP, local

	29. 
	Magnification
	From 50 to 200% or more, every 1%

	30. 
	Output format
	TIFF, JPEG, PDF;

	FAX FUNCTION SPECIFICATIONS

	32.
	Fax
	Shall be available;

	33.
	Fax memory
	4MB or more;

	34.
	Modem speed
	33,6 Kbps or more;

	35.
	Address book
	100 fast dial records or more;


   Annex 2 to the Terms of the Open Simplified Procedure
TENDER

THE LEASE OF MULTIFUNCTION COPYING MACHINES AND MAINTENANCE SERVICES
____________________

(Date)

____________________

(Place)

	Name of the Supplier
(if the Supplier is a group of undertakings, the following should be stated: - a group of undertakings, acting on the basis of a joint venture agreement, consisting of (list of the names of all undertakings); 

(hereinafter referred to as the Supplier), 

represented by the responsible partner (the name of the responsible partner),

	

	The address of the Supplier (if the Supplier is a group of undertakings, addresses of all the partners must be listed)
	

	Name of the person, responsible for the Tender
	

	The telephone number of the person, responsible for the Tender
	

	The fax number of the person, responsible for the Tender
	

	The electronic mail address of the person, responsible for the Tender
	


Herewith we certify that we agree with all the procurement conditions, set forth in:

1) the open procedure notice published according to the requirements of legal acts; 

2) the terms of the simplified open procedure (its explanations (specifications)).
1. We inform that we shall employ the following subcontractors for execution of the public contract*:

	No.
	Name of the subcontractor
	Description and scopes of the services, transferred to the subcontractor

	
	
	

	
	
	


*To be filled in case the Supplier employs subcontractors for performance of the public contract
2. We inform that the Tender also contains confidential information**: 

	No. 
	Name of the document
	Page/pages of the document and the references to the confidential information

	
	
	

	
	
	

	
	
	


** To be filled in case confidential information is provided. The Supplier may not state that the confidential information is the price of the offer/unit price or that the entire Tender is confidential. 
In case the Supplier does not provide any Statement of Confidentiality with regard to the information, provided in the Tender, the Tender shall be held free of confidential information. 
3. We propose to lease the multifunction copying machines and maintenance services. The proposed equipment and services fully meets the requirements specified in the tender documents and has the following characteristics:
Type A. Multifunction colour laser copying machine 
1 unit - location - Rue Belliard 45 (0 floor), Brussels, Belgium;
1 unit - location - Rue Belliard 41-43 (1st floor), Brussels, Belgium












                                    Table 5
	No.
	Specification (A)
	Minimum requirements
	Characteristics of the proposed equipment

	1. 
	Manufacturer and model
	Specify manufacturer and model;
	

	2. 
	Condition
	Brand new, unused, not refurbished;
	

	3. 
	Stand on the floor
	Shall be available
	

	4. 
	Functions
	Colour copying, colour printing, colour scanning;
	

	5. 
	Supported paper format
	From A6 to A3;
	

	6. 
	Printing/copying speed in A4 format
	25 or more colour prints per minute and 25 b/w prints per minute or more;
	

	7. 
	Paper feed drawers
	Not less than 3 drawers with total capacity of 2000 sheets or more;

Manual bypass tray with capacity of 50 sheets or more;
	

	8. 
	Number of output trays
	1 or more;
	

	9. 
	Total capacity of all output trays
	500 sheets or more;
	

	10. 
	Paper weight
	Possibility at least in one tray to use a paper, the weight of which is from 60 to 250 g/m² inclusive. 
	

	11. 
	Stapling function
	Shall be able to staple 50 sheets or more (A4 format);
	

	12. 
	Automatic duplex printing unit
	Shall be available
	

	13. 
	Reversing automatic document feeder (for duplex copying/scanning)
	Shall be available, capacity of 50 sheets or more;
	

	14. 
	Machine warm-up time
	50 s or less;
	

	15. 
	Operating memory
	1 GB or more;
	

	16. 
	Hard disc
	80 GB or more;
	

	17. 
	Compatible with Operating systems
	Windows XP, Vista, 7, 8.1, 10, Server 2003/2008, Linux
	

	18. 
	Interface
	USB 2.0, 10/100 Base-TX Ethernet;
	

	19. 
	Supported network protocols
	TCP/IP
	

	COPYING FUNCTION SPECIFICATIONS
	

	20. 
	Copying resolution 
	600x600 dpi or more;
	

	21. 
	First copy output speed time
	Colour print – 11,0 s or less;

Black and white copy – 9,0 s or less;


	

	PRINTING FUNCTION SPECIFICATIONS
	

	22. 
	Printing resolution
	600x600 dpi or more;
	

	23. 
	Printing languages
	PCL 6, PostScript 3 (or equivalent);
	

	SCANNING FUNCTION SPECIFICATIONS
	

	24. 
	Colour scanning
	Shall be available
	

	25. 
	Scanning speed
	40/ min colour and b/w images or more
	

	26. 
	Scanning resolution
	600x600dpi or more;
	

	27. 
	Automatic duplex scanning unit
	Shall be available
	

	28. 
	Scanning functions
	Scan to computer, scan to E-mail, scan to FTP, scan to SMB;
	

	29. 
	Support protocols
	TWAIN
	

	30. 
	Address book
	LDAP, local
	

	31. 
	Magnification
	From 25 to 400% or more, every 1% 
	

	32. 
	Output format
	TIFF, JPEG, PDF;
	

	FAX FUNCTION SPECIFICATIONS
	

	33. 
	Fax
	Shall be available
	

	34. 
	Fax memory
	4MB or more;
	

	35. 
	Modem speed
	33,6 Kbps or more;
	

	36. 
	Address book
	100 fast dial records or more;
	


Type B. Multifunction black and white copying machine 
1 unit - location - Rue Belliard 45 (1st floor), Brussels, Belgium
2 units - location - Rue Belliard 41-43 (2nd, 3rd floors), Brussels, Belgium;





                                                         Table 6
	Item No.
	Specification (B)
	Minimum requirements
	Characteristics of the proposed equipment

	1. 
	Manufacturer and model
	Specify manufacturer and model;
	

	2. 
	Condition
	Brand new, unused, not refurbished;
	

	3. 
	Stand on the floor
	Shall be available
	

	4. 
	Functions
	Copying, printing, colour scanning;
	

	5. 
	Supported paper format
	From A6 to A3;
	

	6. 
	Printing/copying speed in A4 format
	25 black and white sheets per minute or more;
	

	7. 
	Paper feed drawers
	Not less than 3 drawers with total capacity of 3000 sheets or more;

Manual bypass tray with capacity of 50 sheets or more;
	

	8. 
	Number of paper output trays
	1 or more;
	

	9. 
	Total capacity of all output trays trays
	500 sheets or more;
	

	10. 
	Paper weight
	Possibility at least in one tray to use a paper, the weight of which is from 60 to 150 g/m² inclusive; 
	

	11. 
	Stapling function
	Shall be able to staple 50 sheets or more (A4 format);
	

	12. 
	Automatic duplex printing unit
	Shall be available
	

	13. 
	Reversing automatic document feeder (for duplex copying/scanning)
	Shall be available, capacity of 50 sheets or more;
	

	14. 
	Machine warm-up time 
	50 s or less
	

	15. 
	Operating memory
	1 GB or more;
	

	16. 
	Hard disc
	80 GB or more;
	

	17. 
	Compatible with Operating systems
	Windows XP, Vista, 7, 8.1, 10, Server 2003/2008, Linux
	

	18. 
	Interface
	USB 2.0, 10/100 Base-TX Ethernet;
	

	19. 
	Supported network protocols
	TCP/IP
	

	COPYING FUNCTION SPECIFICATIONS
	

	20. 
	Copying resolution 
	600x600 dpi or more;
	

	21. 
	First copy output speed time
	Black and white copy – 6,0 s or less;


	

	PRINTING FUNCTION SPECIFICATIONS
	

	22. 
	Printing resolution
	600x600 dpi or more;
	

	23. 
	Printing languages
	PCL 6, PostScript 3 (or equivalent);
	

	SCANNING FUNCTION SPECIFICATIONS
	

	24. 
	Colour scanning
	Shall be available
	

	25. 
	Scanning speed
	40/min colour and b/w images or more
	

	26. 
	Scanning resolution
	600x600 dpi or more;
	

	27. 
	Automatic duplex scanning unit
	Shall be available
	

	28. 
	Scanning functions
	Scan to computer, scan to E-mail, scan to FTP, scan to SMB;
	

	29. 
	Support protocols
	TWAIN
	

	30. 
	Address book
	LDAP, local
	

	31. 
	Magnification
	From 25 to 400% or more, every 1%
	

	32. 
	Output format
	TIFF, JPEG, PDF;
	

	FAX FUNCTION SPECIFICATIONS
	

	33. 
	Fax
	Not necessary
	


Type C. Multifunction black and white copying machine (Type B with fax function)
1 unit - location - Rue Belliard 41-43 (0 floor), Brussels, Belgium







 Table 7
	Item No.
	Specification (C)
	Minimum requirements
	Characteristics of the proposed equipment

	1. 
	Manufacturer and model
	Specify manufacturer and model;
	

	2. 
	Condition
	Brand new, unused, not refurbished;
	

	3. 
	Stand on the floor
	Shall be available
	

	4. 
	Functions
	Copying, printing, colour scanning;
	

	5. 
	Supported paper format
	From A6 to A3;
	

	6. 
	Printing/copying speed in A4 format
	25 black and white sheets per minute or more;
	

	7. 
	Paper feed drawers
	Not less than 3 drawers with total capacity of 3000 sheets or more;

Manual bypass tray with capacity of 50 sheets or more;
	

	8. 
	Number of paper output trays
	1 or more;
	

	9. 
	Total capacity of all output trays
	500 sheets or more;
	

	10. 
	Paper weight
	Possibility at least in one tray to use a paper, the weight of which is from 60 to 150 g/m² inclusive; 
	

	11. 
	Stapling function
	Shall be able to staple 50 sheets or more (A4 format);
	

	12. 
	Automatic duplex printing unit
	Shall be available
	

	13. 
	Reversing automatic document feeder (for duplex copying/scanning)
	Shall be available, capacity of 50 sheets or more;
	

	14. 
	Machine warm-up time 
	50 s or less
	

	15. 
	Operating memory
	1 GB or more;
	

	16. 
	Hard disc
	80 GB or more;
	

	17. 
	Compatible with Operating systems
	Windows XP, Vista, 7, 8.1, 10, Server 2003/2008, Linux
	

	18. 
	Interface
	USB 2.0, 10/100 Base-TX Ethernet;
	

	19. 
	Supported network protocols
	TCP/IP
	

	COPYING FUNCTION SPECIFICATIONS
	

	20. 
	Copying resolution 
	600x600 dpi or more;
	

	21. 
	First copy output speed time
	Black and white copy – 6,0 s or less;


	

	PRINTING FUNCTION SPECIFICATIONS
	

	22. 
	Printing resolution
	600x600 dpi or more;
	

	23. 
	Printing languages
	PCL 6, PostScript 3 (or equivalent);
	

	SCANNING FUNCTION SPECIFICATIONS
	

	24. 
	Colour scanning
	Shall be available
	

	25. 
	Scanning speed
	40/min colour and b/w images or more
	

	26. 
	Scanning resolution
	600x600 dpi or more;
	

	27. 
	Automatic duplex scanning unit
	Shall be available
	

	28. 
	Scanning functions
	Scan to computer, scan to E-mail, scan to FTP, scan to SMB;
	

	29. 
	Support protocols
	TWAIN
	

	30. 
	Address book
	LDAP, local
	

	31. 
	Magnification
	From 25 to 400% or more, every 1%
	

	32. 
	Output format
	TIFF, JPEG, PDF;
	

	FAX FUNCTION SPECIFICATIONS
	

	32.
	Fax
	Shall be available;
	

	33.
	Fax memory
	4MB or more;
	

	34.
	Modem speed
	33,6 Kbps or more;
	

	35.
	Address book
	100 fast dial records or more;
	


Type D. Multifunction black and white copying machine
1 unit - location - Rue Belliard 41-43 (0 floor), Brussels, Belgium
1 unit - location – Justus Lipsius (70 floor), 175 Rue de la Loi, Brussels, Belgium





                                   Table 8
	Item No.
	Specification (D)
	Minimum requirements
	Characteristics of the proposed equipment

	1. 
	Manufacturer and model
	Specify manufacturer and model;
	

	2. 
	Condition
	Brand new, unused, not refurbished;
	

	3. 
	Stand on the floor
	Not necessary
	

	4. 
	Functions
	Copying, printing, colour scanning;
	

	5. 
	Supported paper format
	From A5 to A4;
	

	6. 
	Printing/copying speed in A4 format
	17 black and white sheets per minute or more;
	

	7. 
	Paper feed drawers
	Not less than one drawer with capacity of 250 sheets or more;

Manual bypass tray with capacity of 50 sheets or more;
	

	8. 
	Total capacity of all output trays
	200 sheets or more;
	

	9. 
	Paper weight
	Possibility at least in one tray to use a paper, the weight of which is from 60 to 150 g/m² inclusive; 
	

	10. 
	Automatic duplex printing unit
	Shall be available
	

	11. 
	Reversing automatic document feeder (for duplex copying/scanning)
	Shall be available, capacity of 50 sheets or more;
	

	12. 
	Machine warm-up time 
	50 s or less
	

	13. 
	Operating memory
	256 MB or more;
	

	14. 
	Hard disc
	40 GB or more;
	

	15. 
	Compatible with Operating systems
	Windows XP, Vista, 7, 8.1, 10, Server 2003/2008, Linux
	

	16. 
	Interface
	USB 2.0, 10/100 Base-TX Ethernet;
	

	17. 
	Supported network protocols
	TCP/IP
	

	COPYING FUNCTION SPECIFICATIONS
	

	18. 
	Copying resolution 
	600x600 dpi or more;
	

	19. 
	First copy output speed time
	Black and white copy – 9,0 s or less;


	

	PRINTING FUNCTION SPECIFICATIONS
	

	20. 
	Printing resolution
	600x600 dpi or more;
	

	21. 
	Printing languages
	PCL 6, PostScript 3 (or equivalent);
	

	SCANNING FUNCTION SPECIFICATIONS
	

	22. 
	Colour scanning
	Shall be available
	

	23. 
	Scanning speed
	20/min colour and b/w images or more
	

	24. 
	Scanning resolution
	600x600 dpi or more;
	

	25. 
	Automatic duplex scanning unit
	Shall be available
	

	26. 
	Scanning functions
	Scan to computer, scan to E-mail, scan to FTP, scan to SMB;
	

	27. 
	Support protocols
	TWAIN
	

	28. 
	Address book
	LDAP, local
	

	29. 
	Magnification
	From 50 to 200% or more, every 1%
	

	30. 
	Output format
	TIFF, JPEG, PDF;
	

	FAX FUNCTION SPECIFICATIONS
	

	32.
	Fax
	Shall be available;
	

	33.
	Fax memory
	4MB or more;
	

	34.
	Modem speed
	33,6 Kbps or more;
	

	35.
	Address book
	100 fast dial records or more;
	


Table 9
	Item No.
	Name of goods/copies
	Quantity of machines, units/

quantity of copies per month, units 

	Planned number of months
	Fixed rental price of a copying machine for 1 month in EUR** (VAT excluded)/price per copy in EUR (VAT excluded)
	Total price for all lease period, EUR (VAT excluded)

	1
	2
	3
	4
	5
	6=3x4x5

	Type A machines

	1.1
	Type A, multifunction colour copying machine
	1 
	36
	
	

	1.2
	Type A, multifunction colour copying machine
	1
	36
	
	

	1.3
	A4 black and white one sided copies (for 1 Type A machine as specified in row 1.1)
	3500*
	36
	
	

	1.4
	A4 black and white one sided copies (for 1 Type A  machine as specified in row 1.2)
	 800*
	36
	
	

	1.5
	A4 format one sided colour copies (for 1 Type A machine as specified in row 1.1)
	1400*
	36
	
	

	1.6
	A4 format one sided colour copies (for 1 Type A machine as specified in row 1.2)
	500*
	36
	
	

	Type B machines

	2.1
	Type B, multifunction copying machine
	3
	36
	
	

	2.2
	A4 black and white one sided copies (for 3 Type B machines as specified in row 2.1)
	25000*
	36
	
	

	Type C machines

	3.1
	Type C, multifunction copying machine
	1 
	36
	
	

	3.2
	A4 black and white one-sided copies (for 1 Type C machine as specified in row 3.1)
	8000*
	36
	
	

	Type D machines

	4.1
	Type D, multifunction copying machine
	2
	36
	
	

	4.2
	A4 black and white one-sided copies (for 3 Type D machines as specified in row 4.1)
	3500*
	36
	
	

	The total comparative price of the tender (sum of the prices specified in column 6, Table 9), in EUR, VAT excluded**

	


* The number of copies indicated in column 3, Table 9 is preliminary and is intended for comparison purposes. The payment will be made per actual number of copies applying the price tariff for one copy of a specific machine as specified in Table 9, column 5.

**Total comparative price of the tender and fixed rental price of copying machines for 1 month shall be rounded to 2 decimal places.
	Total comparative price in EUR, (VAT included) *** 
	


· *** Following the Lithuanian and Belgian law the Contracting Authority is exempted from payment of VAT (zero per cent VAT tariff). If the Supplier uses a different tariff of VAT in the Tender, the VAT is not paid or is reimbursed.
The prices, indicated in the tender, include all taxes and all lessor’s costs (the costs of delivery and distribution of the equipment to the destination points, assembly, connection, commissioning, servicing and maintenance, operational materials (toners), removal of the equipment, etc.).

4. The Tender is valid till the deadline, stated in the procurement documents.

5. The Tender is accompanied by the following documents:
	No.
	Name of provided document
	Number of pages

	
	
	

	
	
	


6.We are aware that the Contract on Public Procurement and Sale will be made according to the terms and conditions of Procurement Contract, set out in the chapter XVII of the Terms of Procedure.
	
	
	
	
	
	

	(Duties of the supplier or his authorised person)
	
	(Signature) 
	
	(Forename and surname) 
	


	Annex No 3 to the Simplified Open Procedure Conditions 

	

	


(Sample form of the Supplier’s Declaration) 
State emblem or Trademark
(Supplier’s name)
(Legal person’s legal form, head office address, contact details, name of the register in which data about the Supplier are collected and stored, legal person’s code, VAT payer’s code (if applicable))

_____________________ 

(Contracting Authority)

Declaration OF THE SUPPLIER 

____________ No ______
                                                                     (Date)
__________________

(Venue)
	1. I, ______________________________________________________________ ,

	(Duties and full name of the Supplier’s manager or a person authorised thereby)

	hereby ascertain that _____________________________ ,  controlled (represented) by me,

	                                          (Supplier’s name)

	participating in ______________________________________________________________

	(Procurement object name, procurement method)

	conducted by _________________________________________________________________

	(Contracting Authority’s name)

	___________________________________________________________________________ ,


has not been bankrupted, has not been under liquidation, has not entered to an arrangement with creditors, has not suspended or restricted its activity, and is not in any similar or analogous position under the laws of the country of its registration. Nobody has initiated bankruptcy proceedings and no bankruptcy process has been performed out of court, nobody has initiated procedures of compulsory liquidation or arrangement with creditors and is not in any similar or analogous position under the laws of the country of its registration. 
2. I am well-aware that if my declaration appears to be false the submitted tender shall be rejected.

3. The supplier shall be held liable for the accuracy of information provided in the declaration in the manner established by laws.

4. If a group of economic entities participates in the public procurement, the declaration shall be filled in by each economic entity.
	(Duties of a person preparing the declaration)
	
	(Signature) 
	
	(Forename and surname) 


___________
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